
This is what you’ll see when you first go to the DL Library listing:  

 

 

At this point, you have several options – you can scroll through the complete library (over 
400 books), you can sort by Title, Author, or Category, or Sub-Category, or you can use the 
powerful filter capability (still under construction) to narrow down your search. 

To Sort, you can click on a column name, like Author (shown below), and you’ll get a drop 
down that provides options, like ascending, descending, group, etc.  Click on a choice and 
the list will sort for you. 

 

 



Now we get to filtering.  You can filter using any of the columns, but there’s different 
approaches and strengths/weaknesses.  

Let’s first look at filtering by Title.  You have two choices to launch the filter capability.  First, 
you can go to the same dropdown at the top of the column and chose ‘Filter By’.  

 

 

This pops up a filter widget on the right.  It lists columns with at least 30 unique items that 
can be used as a filter.  Again, let’s look at Title.  You can see below that, while Title is in the 
filter widget, there’s only 5 titles listed, but there’s also a ‘See All’ link.  Clicking that link 
gives you a very long list 
of titles…listing each 
unique title on a line. 
(that’s the challenge 
with using title or 
author…too many 
unique instances).  But 
don’t lose hope!  
There’s a way to trim 
down the list of titles.  
In the ‘Search for filters’ 
box at the top of the list, 
you can start typing a 
key word.   We’ll use 
‘viking’ for our example. 

 

 

 



After typing ‘viking’, we see that there’s a smaller, inset listing of books with viking in the 
title, with its own scroll bar. 

 

You can scroll through that inset list to see if anything interests you, but selecting 
something won’t affect the main list to the left…it won’t just show you the selected title.  
So, you’ll need to remember or write down the title(s) of interest, then scroll to them in the 
main list. 

The better (?) approach to filters is still a work in 
progress, and that is using Category and Sub-
Category.  Category and Sub-Category have far 
fewer unique instances of each, so they are 
much more useful for filters. 

For example, if you go to the top of Category 
and choose ‘Filter by’, you see a much shorter 
list of choices over in the filter widget.  If you 
select, say, A&S in the filter widget, and select 
‘Apply’, you’ll see that the left side main listing 
now shows ONLY the titles that have the 
category of A&S.  A&S is a high-level category so 



that you can explore what the library has, then drill down further using sub-categories. 

**To clear a filter, click on the funnel at the top right to open the filter widget and either 
unclick the boxes down in the listing or click on the funnel with the little ‘x’.  

The sub-categories are a work in progress.  Not every title has one, and there are some 
discrepancies as I’ve been populating them rather quickly.  I will groom them to be more 
accurate.  They work the same as Category….click at the top of the column, choose ‘Filter 
by’, the filter widget opens.  Select which sub-category you want (one or more)…you can 
use the search box at the top to find one.  When you’ve selected which ones you want, you 
can click ‘Apply’ at the bottom of the filter widget and the left-hand listing will change to 
your selection. 

Ok, last thing…you’ll notice when clicking at the top of a column, there’s s choice of ‘Group 
by’…which will group the main listing by that column.  Won’t have any effect with Title or 
Author, since they’re mostly unique.  But it will group the listing by category or sub-category 
(or both, if you’re feeling brave).  To stop grouping, look for the group 
symbol in the upper right, next to the funnel.  For these controls, if a 
dot appears, that control is active.  The funnel would show a filter 
active/not active, the grouped lines show if a grouping is active/not 
active, and the lines with the down arrow show that a sort command is active/not active.  
Clicking on a symbol gives you a drop down with a choice to stop or change.  The very first 
choice (with the x by it) will stop. 

 

 

 

 

 

 

 

 

 

 

 



 


